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CODE OF CONDUCT, RULES, REGULATIONS AND GUIDELINES FOR 


STUDENTS 2024 AND BEYOND 


‘VISION 


To be a National Centre of excellence in teacher training. 


MISSION 


To produce disciplined and competent teachers through wholistic training. 


CORE VALUES 
e Discipline 
e Professionalism 
e Integrity 
e €xcellence 
e Teamwork 
MOTTO 


Discipline for excellence 
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PREAMBLE 


Chesta Diploma Teachers Training College is a Public Institution which was founded by the 
ELCK Church as a Private Institution but later on registered as a government institution on A” 
April 2014. The first cohort of students was enrolled in September 2014. 


All students enrolled at Chesta Diploma Teachers Training College are expected to follow all 
rules and regulations meant to govern the behavior and conduct of students as members of the 
College Community. These rules, regulations and guidelines are anchored on the Constitution of 
Kenya and are formulated based on sound ethics and religious principles and are founded on the 
premise that people must treat others with dignity and respect in order for studentship to thrive. 
Any violations of these regulations may lead to disciplinary action being taken against the 
student. 


The following is a summary of the rules, regulations and guidelines upon which the student shall 
indicate acceptance by signing on admission. 


1. TEACHING PROFESSION 
The teaching profession has attributes like: 


v A strong sense of self — discipline 
Tolerance 

Loyalty 

Morality 

Justice 

Humility 

Honest 


Re Sy ee 


Vv Fair play among others. 


This code of regulations is a guide for students at Chesta Diploma Teachers’ Training College in 
order for each one to cultivate the required attributes 


Herein, it also guides us to live in peace and harmony with each other and all students 
should comply to these code of regulations without compromising any. 


TO WHOM APPLICABLE 


This code of regulations is binding to all students admitted to Chesta Diploma Teachers’ 
Training College for training and also to any student visitor on college. 


2. COURTESY 


A. 

i. All students are expected to be courteous to the board of management, administration, 
teaching staff, board of management staff, student leaders, colleagues and visitors at all 
times. 


ii. Abuse, use of impolite language: All students are expected to behave in a manner 
befitting a teacher and his or her profession. 

iii. Students are expected to use the official languages of Kenya, English or Kiswahili at all 
gatherings. 

iv. Staff quarters, Staffrooms and Offices, stores, kitchen, rooftops of buildings and sleeping 
rooms for students of opposite sex are out of bounds to all students unless with 
permission from relevant authority. 

v. No visitors should be seen during class time or at night, in the event of emergency visits, 
clearance shall be granted by the dean of students’ office. Every individual student will 
be accountable for the conduct of his or her visitor(s) during the weekend. All visitors 
should leave the compound before 6.00p.m. 

vi. No visitors are allowed in the halls of residence/boarding area or classrooms. 

vii. A student shall not use or have in his/her possession knives, sticks, metal bars or any 
other items which might endanger other members of the College Community. 

viii. A student shall not threaten, hold hostage, extort, strike or physically harm any other 
students, a member of staff of the college or a member of public. Individual grievances 
should be taken to the Dean of Students. 

ix. It shall be an offence for a student to interfere with transportation in College vehicles or 
cause traffic obstruction in or outside the campus. 

x. Any group of students permitted to go out for any purpose should give an approved list of 
names of all those who are going to the Dean of Students through their patrons/coaches. 

xi. Students are expected to live and display a mature life worthy of a teacher and endeavor 
to project a good image of the college. All students shall practice good decorum while in 
college. 


B. 


Contravention of the above will lead to disciplinary measures by either of the following 
depending on the gravity of the offence: 


1) SRC disciplinary Committee 

il) Office of the Dean of students 

iii) Discipline committee — Deputy Principals’ office. 
iv) The Board of Management. (B.O.M.) 


3. COLLEGE ROUTINE 


MONDAY TO FRIDAY 
TIME EVENT/ACIVITY 
5.00am - 6.00am Waking up/General/Personal cleanliness 
6.00am -7.00am Breakfast 
7.30 am - 8.00am Academic meetings — Tuesdays (fortnightly) 
7.30am- 8.00am Boarding/Hostel meetings — Wednesdays (fortnightly) 
7.00 am. — 8.00a.m Assembly —(first and last)Friday of the month 
8.00am — 10.00a.m Lectures 
10.00a.m — 10.30a.m Tea Break 
10.30a.m — 1.00pm Lectures 
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11.00am — 5.30pm 


5.30 pm — 6.00p.m 
6.00p.m — 7.00 pm 
7.00p.m — 7.30p.m 
7.30p.m — 9.30p.m 
9:50 p;m 


1.00p.m — 2.00p.m Lunch Break 
2.00p.m — 4.00p.m Lectures 
4.00p.m — 5.30p.m Games & Sports (Mon, Tue, Thu & Friday) 
Clubs and societies ( Wed) 
6.00p.m — 7.00p.m Supper 
7.00p.m — 7.30p.m Watching TV news 
7, 30 p.m. -9; 30 p.m. Private study in class 
9;50 p:m- Roll call 
10:00 p:m Lights off 
SATURDAY 
TIME EVENT/ACIVITY 
6.00 am — 7.00 a.m Waking up 
7:00 a.m -8:00am Breakfast 
8.00a.m — 10.00a.m Supervised general cleaning 
10.00am — 11.00a.m Tea break/lunch 


Self- directed activities/free walk 


Supervised roll call 

Supper 

Watching TV news 
Entertainment/societies fellowship 
Roll call 


10.00p.m Lights off 
SUNDAY 

TIME EVENT/ACTIVITY 

6.00 a.m — 7.00a.m Waking up 

7.00 a.m -8.00 am Breakfast 


8.00am — 10.00a.m 
10.00a.m — 11.00a.m 
11.00a.m — 1.00p.m 
1.00p.m — 2.00p.m 
2.00 p.m — 3.00p.m 
3.00pm — 5.00pm 
5.30p.m — 6.00p.m 
6.00p.m — 7.00p.m 
7.00 p.m — 7.30 p.m 
7.30 p.m — 9.30p.m 
9:50 p.m 

10:00 p.m - 


Sunday service/self —directed activities 
Tea Break 

Self -directed activities 
Lunch Break 

Self- directed activities 
Games and sports 
Supervised roll call 
Supper 

Watching TV News 
Private studies in class 
Roll call 

Lights off 


NOTE: COLLEGE ASSEMBLIES ARE MANDATORY TO EVERYONE AND IT IS 
HELD EVERY FRIDAY. 


2. The college shall allow the following forms of entertainment: 


i) Films and movies (phonographic materials are prohibited). 

ii) Talent shows. 

iii) Music and dance. 

iv) Or any other suitable form of entertainment approved by the Chief Principal. 


(v) Public holidays’ program will be prepared separately for that particular day. 
Contravention of the above routine will lead to: 
1. Warning letter 
2. Suspension of up to 14 days 
3. Discontinuation of the course 


4. DISCIPLINE 

Students are expected to observe integrity. Indiscipline includes but is not limited to the 
following areas; 

i. Alcohol/drug and substance abuse 

ii. Mass indiscipline 

iii. Immorality 

iv. Fighting 

v. Theft 

vi. Sneaking 

vii. Defiance/disrespect to authority/incitement 

viii. Prohibited literature 

ix. Use of mobile phones and radio during class time. 
x. Open love relationships 

xi. Fraud/forgery 

xii) Exam irregularities or malpractices 


CONDUCT IN GENERAL 

All students shall conduct themselves in accordance with the highest standard of integrity, 

personal discipline and morality and in particular shall: 

(i) Respect and adhere to the administration and academic procedures and structures 
established by Chesta College, for the control, governance and operations of the college. 

(ii) Respect the rights and privileges of the members of the college community at all times. 

(iii) Refrain from any conduct that might bring the college or any section or programme 
thereof into disrepute or public ridicule. 

(iv) Carry themselves in all public places with such humility and dignity as befits their status 
as mature and responsible people. 

(v) Wear acceptable and appropriate attire at all times and in particular while attending 
lectures, practical’s, during meal times in the dining hall or any college functions. 


CHANNELS OF COMMUNICATION 

In the redress of grievances students shall be expected to go through the laid down channels and 

procedures as follows: 

(i) Academic Matters: Class Secretaries —> Academic Secretary—» Class Academic 
Advisors (tutors) Head of Department Dean of Curriculum >Deputy Principa Chief 
Principal 

(ii) Welfare Matters: Student leader in-charge of the section—» overall student leader in- 
charge of section —» Lecturer on Duty / supervisor—> Dean of Students—» Deputy 
Principal—> Chief Principal. 

(iii) The hierarchy of the Students Council shall be expected to adhere to the procedures in (i) 
and (ii) above to ensure peaceful processing of students’ grievances. 


Failure to adhere to the above will lead to any of the following: 


1. Suspension of up to 14 days 
2. Repeated contravention of the above may lead to appearing before BOM 
3. Criminal charges by the state agencies depending on the gravity of the matter 


5. ENFORCEMENT OF REGULATIONS 

Cases of indiscipline are treated according to their seriousness and circumstance. For other minor 
offences a student may be warned verbally and warning recorded. 

A written warning is issued in case of a serious breach of the Code of Regulations e.g 
Drunkenness, repeated minor offences, willful damage to College property, lying 

dishonesty, etc. 

Suspension from college is made where a student has committed serious offences such as 
alcoholism, drug abuse theft, incitement, impersonation, disrespect to authority or National flag, 
immoral or unethical behaviour, physical assault, etc. 


6. DISCIPLINARY PROCEDURES 

There is a college disciplinary committee chaired by the College Deputy Principal. The 
Chairman shall normally call a meeting when disciplinary cases arise. 

The Dean of Students shall sit on the committee as a secretary as well as an advisor. 

The committee shall hold due enquiry and shall not be required to adhere to the rules or 

evidence or procedure as applied in court of law. In particular, the committee shall 

ensure that the student is given a fair hearing. 


The committee shall have powers to impose any of the following measures: 

(i) To dismiss the case against the student. 

(ii) | To advise and counsel the student. 

(iii) To warn and caution the student either verbally or in writing. 

(iv) | To recommend to the Principal to suspend the student or take any other disciplinary 
action. 

The provision of these regulations and the decision made by the college shall not stop the 

right of the police or any member of public so entitled to bring any action or to institute 

criminal proceedings in respect of the same state of facts against any student in a court of 

law nor shall anything herein preclude the state from taking any action which it may 

deem necessary against any students. 


7. REGULATIONS PERTAINING TO EXAMINATIONS AND ASSESSMENTS 
Significance: All college examinations are important components of the training programme. 
They must therefore be taken with all the seriousness and respect they deserve. 


Examination Card: All candidates will be issued with an examination card which must be 
produced and/or displayed as directed by the invigilators as the authority. Any student who 
would not be issued with the examination card will not sit for the exams/assessment. 


Presence and punctuality: Each candidate must be present in the examination / 
assessment room in time. The invigilator has the right to bar entry to any late candidate. 
NO STUDENT WHO IS 30 MINUTES LATE WILL BE ALLOWED IN THE 
EXAMINATION /ASSESSMENT ROOM. 


Following instructions: It is important that each candidate follows the directions of the 
Invigilator. 

Extraneous Materials: Candidates must not carry into the Examination room materials that are 
not allowed e.g Books, Papers and Notes etc. Should anything extra be required, candidates will 
be informed in writing well in advance. It is the candidate’s duty to notify the invigilator the 
presence of any extraneous material in the room. The presence of any such material may be held 
against the candidate. 


Rubrics: The reading, understanding and following of the rubrics are all part and parcel of the 
examination except in cases of obvious misprinting. Invigilators are not expected to discuss with 
or interpret the rubrics to the candidates. 

No noise or movement is expected in the Examination room once the examination has 
commenced. To draw the attention of the invigilator, it is only necessary to raise ones’hands. 


Absence: Information about any absence due to sickness requires the Clinical Officer’s written 
report before the examination . Leave of absence on other genuine reasons must be notified in 
advance through the Dean of Students. Otherwise a candidate is marked absent and any 
appropriate disciplinary measures are noted out to the defaulting candidate. A STUDENT 
WHO IS ABSENT FROM AN EXAMINATION/ASSESSMENT WILL NOT HAVE THE 
RESULT IN THAT LEARNING AREA. 


Honesty: Any form of cheating negates all objectives of assessment. No disciplinary measure 
can be considered excessive for any form of cheating through copying, collusion with others 
hidden notes or any such other materials that may be suspected. Any such cases will invariably 
render the candidate’s assessment null and avoid and the candidate will have to bear the 
consequences. 


Cell phones are prohibited in examination/assessment centres. Any candidates found in 
possession of a cell phone will attract appropriate discipline measurers. 


Examination Stationery: The necessary stationary will be provided hence no other stationary. 
May be brought in by the candidate and none whatsoever may be taken out whether used, 
unused, coiled or disfigured. All must be left in the Examination Room. It follows that 
possession of Examination stationery outside the Examination Room is an offence. A student 
found with such materials will be required to write to the Chairman of the Academic and 
Examination board explaining the circumstances leading to the possession of the materials. The 
Board will take any measures they deem appropriate. 
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NOTE: A STUDENT WHO IS PROVED GUILTY OF DISHONESTY IN ANY 
EXAMINATION/ASSESSMENT WILL HAVE THE PAPER CONCERNED 
NULLIFIED. FURTHER APPROPRIATE DISCIPLINARY ACTION WILL BE TAKEN 
ON THE STUDENT. 


8.0 ACADEMIC PROGRAMME 


8.1. ADMISSION 
Admission to the College is done in accordance with the guidelines laid down by the 
Ministry of Education. 


8.2 Fees policy 
Year 1 Term 1 Full fees of Kshs.28,430 plus other mandatory 
requirements 

Term 2 Kshs.21.313 
Term 3 Kshs.21,313 

Year 2 Term 4 Kshs.26,430 
Term 5 Kshs.19,823 
Term 6 Kshs.19,823 

Year 3 Term 7 Kshs.30,076 
Term 8 Kshs.12,000 
Term 9 Kshs.10,000 


NOTE: KNEC ASSESSMENT FEE KSHS.15700 SHALL BE PAID IN TERM THREE. 
Fees shall be paid as per the above approved Fees payment policy: 

1. Students will be cleared only after paying fees. 

2. Failure to adhere to the policy will lead to limited access to your tuition requirements 

3. Exclusion from sitting for exams for those who contravene 


9. COLLEGE PROGRAMMES 


i) All College programmes are compulsory whether out or within the College. 

ii) Punctuality should be observed in all these programmes. 

iii) Assemblies, flag raising assembly on Friday and other public functions within the college 
are compulsory and should be respected. 

iv) All Lectures are compulsory 

v) Leave of absence from scheduled activities for genuine reasons may be granted upon 
written application to the Dean of Students. 


vi) Students wishing to be away OVERNIGHT or on WEEKENDS MUST apply for a 
LEAVE OUT from the Dean of Students. At NO TIME should the College 
authorities be unable to precisely explain the whereabouts of a student. 


vii) It is emphasized that exemption from attending any scheduled activities cannot be 
granted on the grounds of religious beliefs, personal philosophies or ideologies. 


viii)A student who has been granted leave of absence, sick leave or is hospitalized as a 
result of which he/she misses one fifth (20%) or more of lectures in any learning area are 
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either consecutively or cumulatively, do not meet the requirement of training. He/she 
therefore must repeat the course when it is next offered in the curriculum. 


Contravention will lead to: 

1. Written warning 

2. Suspension for up to 14 days 
3. Deferment for one year 


4. Discontinuation from course 


10. TERMINATION OF TRAINING/STUDY LEAVE 
10.1 Termination of training is effected for the student:- 
i) Whose behaviour constitutes a serious breach of college Rules & Regulations. 
ii) Whose performance falls below the minimum set standards 
iii) Who is convicted of a criminal offence in a court of law or 
iv) Who breaches the Teachers Service Code of Regulations. 


10.2 Sick leave is granted to a student who becomes unable to carry on with the regular 
course of training due to sickness, hospitalization or such other factors which 
warrant leave. 


10.3 A student who may find genuine reasons for withdrawing from training, must tender a 
written request to the Chief Principal. Release will be subject to the prevailing 
regulations by the Ministry of Education as well as satisfactory clearance from all 
responsibilities in college. 


11.0 PROGRESS IN TRAINING 


11.1ACADEMIC 
=It is the responsibility of each student to keep himself/herself fully informed about the 
progress in training through regular consultations with one’s lecturers and the relevant 

authorities. 


=To facilitate and enhance your academic output in the process of your studies every year 
Each student shall be required to donate Two Reams of Size A4 photocopy paper and one 
Ream of foolscap to support the academic programmes in college 
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12.0 CATERING SERVICES 


12.1 MENU FOR STUDENTS 
DAY 6;00AM 11;00AM 1:00PM 6:00PM 
BREAKFAST | TEA LUNCH SUPPER 

BREAK 

MONDAY Tea Milk Githeri/Fruits Ugali/Sukuma 
Tea/bread 

TUESDAY Tea Milk Githeri Ugali/Sukuma/Meat 
Tea/Bread 

WEDNESDAY | Tea Milk Rice/Beans/Fruits | Ugali/Cabbage 
Tea/Bread 

THURSDAY Tea Milk Githeri Ugali/Sukuma 
Tea/Bread 

FRIDAY Tea Milk Githeri Ugali/Sukuma 
Tea/Bread 

SATURDAY Tea Milk Githeri/Fruits Ugali/Cabbage/Meat 
Tea/Bread 

SUNDAY Tea Milk Rice /Beans Ugali/Sukuma 
Tea/Bread 


=Meals are served and eaten only in the college Dining Hall in a cafeteria system at a time 
specified or any other mode the college may adopt. One must keep his/her place in the queue and 
maintain orderliness at all times. 


=Food may not be offered to a visitor or non -students unless prior written permission is given 
by the Dean of Students who authorizes payment to Finance Officer. 


=Crockery and cutlery or any other equipment should not be removed from the Kitchen or dining 
hall 


=Packed lunches and late meals for College groups may be organized through the College 
official in-charge of the relevant group. 


=Meals for the sick or bed ridden students can be arranged for after the College Clinical 
Officer’s recommendation. The meals will be conveyed by the catering personal. 


=Every student is expected to exercise the highest degree of punctuality, etiquette (table 
Manners) and courtesy. 


=All students must be orderly when queuing for meals and will be served on first come first 
served basis only. 


=Meals time will be observed as per the daily routine. 


NOTE: THE COLLEGE DOES NOT PROVIDE SPECIAL DIET 
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Contravention will lead to; 
1. Warning letter 
2. Suspension from college for up to 14 days 


13 GENERAL WELFARE MATTERS 
= A student with any issue bothering him or her should contact the Dean of Students for help. 


= If students detect that a fellow student has a problem that is disturbing him/her, students should 
also inform the Dean of Students so that the student with the problem may get help. 

=As part of training, students are expected to exercise leadership roles and execute their 
responsibilities in the students’ council. However, students are cautioned against engaging in 
devisive political activities/ideologies but instead embrace national integration. 


=While in the halls of residence students would do well to avoid generating noise from such 
gadgets as radios, mobiles, laptops etc. especially after 10.00 p.m. 


=. Any student correspondence be it verbal or written, sent out by or addressed to student groups’ 
or individuals having a bearing on such group activities must be channeled through/or observe 
protocol. (No student may write any correspondence on behalf of the Principal or any other 
college official). 


=Students are requested to report to the Dean of Students when they notice absence of their 
roommates for 12 hours. This will facilitate follow up in cases where a student may be in need of 
help. Students should also report to the Dean of Students those who are unwell and may be 
tempted to sleep without first having been treated or given bed rest by the Clinical Officer. 
Whenever a student is aware that another student has left the college under suspicious or dubious 
circumstance, he/she should report to the Dean of Students promptly. 


14.0 GUIDANCE & COUSELLING SERVICES 
14.1 ACADEMIC ISSUES 


=Any student in need of academic help should contact the subject lecturer or Class academic 
Advisor or the Head of Department of the subject concerned or Guidance and Counseling 
Department. 


=Academic issues of general nature should be referred to the Academic Secretary who should 
consult with the Dean of Curriculum. 


14.2 SOCIAL ISSUES 
=Any student with social issues or concerns e.g bereavements, relationships, mental health 
should contact Guidance and Counseling Department. 


=As part of training, students are expected to exercise leadership roles and execute their 
responsibilities in the students’ council. However, students are cautioned against engaging in 
devisive political activities/ideologies but instead embrace national integration. 
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14.3 SPIRITUAL GUIDANCE 


The college chaplain shall offer spiritual guidance to all members of the college on 1“ Friday of 
every month on the college assembly ground. 


15. CO - CURRICULAR ACTIVITIES 
1. Students are expected to take part in co curricula activities that include: 
Games and sports, clubs and societies, drama ,music, athletics and other relevant social 
activities .e.g. college annual cultural festival, unless on medical grounds 
2. Games attendance is compulsory to all students 
3. The Games & Sports are organized by the Creative Arts Department in conjunction with 
the students representative council. The Secretary for Games and Sports works in conjunction 
with P.E lecturers to make sure that students take an active part in Games & Sports. 


4. The Hostel Secretaries coordinate with the Secretary for Games & Sports to organize Inter- 
hostels competition. It is expected that students in each particular hostel will cooperate with their 
hostel representative for this purpose 
16.0 CLUBS & SOCIETIES 


=Clubs and Societies are established in the College to facilitate leadership training and to 
provide for academic, social and spiritual welfare of students. A student is free to seek 
membership in the clubs and societies that best caters for her or his interests. Students are 
encouraged to join at least one club and not more than three for effective participation. 


=Each club or society must have a patron who is a college official and must operate strictly 
within the accepted constitution, a copy of which is lodged with the office of the Dean of 
Students during the registration of the club/society. 


=Clubs and societies may have their own sources and internal mechanism to fund their activities 
including trips. The college has its role to play. 


=No student group may operate within the College if not registered with the Dean of Students. 


= Students” leadership qualities and active participation in a club or society, games and sports 
etc are recorded for purposes of overall assessment. 


CLUBS AND SOCIETIES SHALL BE SELF-SUPPORTING IN ALL FINANCIAL 
MATTERS. 


16.1 PROCEDURE FOR FORMING CLUBS AND SOCIETIES 


e The students proposing to form a club or society shall first notify the Dean of Students of 
their intentions, so that they will be a given authority to organize and call a meeting of 
others who are interested. Then they shall draft a proposal which must include the 
following: 

(1) Name of the club/society 
Gi) Justification 
Gii) Objectives 
(iv) Interim office bearers and patron 
(v) An indication of likely membership 
(vi) Possible sources of funding. 
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e The students shall then: 


(i) 
(ii) 
(iii) 


16.2 
G) 


Gi) 


16.3 


(i) 


(ii) 
(iii) 


Discuss the proposal with the Dean of Students 
Draw up the proposed club or societies’ constitution. 
Seek approval for the club/society from the students. 


MANAGEMENT OF CLUBS AND SOCIETIES 

All clubs and societies shall be managed in accordance with their approved 
Constitutions. 

All scheduled activities must have prior approval of the Dean of Students. For 
these purposes a list of scheduled activities in form of programme shall normally 
be forwarded to the Dean of Students at the beginning of the term. 


GENERAL CONDUCT OF CLUBS AND SOCIETIES 


All invitation to guest speakers shall be channeled through the patron, the Dean of 
Students and the Chief Principal where necessary. 


College facilities may not be used for National political campaigns. 
Fund raising by students on college shall not be allowed unless authorized by The 
Chief Principal. 


NOTE. Clubs and Welfare groups based on tribal lines are not allowed in the college 


17. SPIRITUAL WELFARE 


=Every student is free to practice his/her faith provided that while doing so, the rights of 
other students & colleges community are not infringed upon in any way. 


=Whereas the college respects the rights of each students to practice his/her faith 
religious activities must not be allowed to interfere with the college’ s normal routine. 


=The major religious denominations have regular service scheduled on the college on 
Saturdays and Sunday respectively and/ or otherwise for Muslims students at worship 


time. 


18. COLLEGE TRANSPORT FACILITIES 


= Clubs/Societies and other students’ groups wishing to use college transport may make 
their request to the Chief Principal through the Dean of Students and the Patron of the 
club/society or group. 


=Any student, club/society or group using College transport facilities must be accompanied 
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by their patron and or an authorized lecturer of college official who takes full charge of the 
group, the trip, and other itinerary . 


19 WELFARE GUIDELINES 

1. In the event of the passing on of a student, the College contribution shall be Ksh 7,000/- (Kshs 
seven thousand only) given to the documented parent/guardian. Facilitation of transport for three 
welfare officials depending on the locality shall be provided. 


2. In the event of the passing on of (i) child (ii) spouse (iii) parent/documented guardian, the 
College shall give from the Welfare Kitty Ksh 5,000/- (Kshs. five thousand only) given to the 
student. 


20 LEADERSHIP 

As part of training, students are expected to take up leadership and execute responsibilities. This 
means that students must be at all times ready to efficiently carry out duties signed to them by 
the college staff. 

STUDENT REPRESENTATIVE COUNCIL 


=The college has availed the students the machinery for their aspirations to be channeled to the 
administration through an elected Students’ Representative Council (S.R.C). 


=Each student should be familiar with S.R.C constitution and make use of the S.R.C. committees 
as the channels of communication. 


=Officials of S.R.C are expected to organize students’ matters and functions and students are 
expected to obey them as they discharge their official duties. Councilors are expected to assist 
both the students and the administration to bring about a harmonious life in the college. 
= The Student Representative Council comprises of the following offices: 

1. The student chair person 

2. The student vice chair person 

3. General / organizing secretary 

4. Academic secretary 

5. Dining hall secretary 

6. Assistant dining hall secretary 

7. Games and sports secretary 

8. Assistant games and sports secretary 

9. Health secretary 

10. Assistance health secretary 

11. Clubs and societies and entertainment 

12. Assistant clubs and societies and entertainment 

13. Environment and resource secretary 

14. Assistant environment and resource secretary 

15. Time management secretary 

16. Overall hostel secretary (male and female) 

17. Hostel secretaries (male and female) 

18. Class secretaries 
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=Individual students’ welfare needs should be referred to the Dean of Students who will provide 
the necessary guidance and counseling and such other assistance as the case may call for. 


21.0 PERSONAL HEALTH AND GROOMING 


21.1 DRESS CODE: 
At Chesta Diploma Teachers’ Training College, no special uniform is provided or required .In 
anticipation of the demands of the teaching profession, all students must dress decently and well 
groomed at all times. e.g. avoid tight trousers, see me through clothes, high slits, sagging trousers 
etc that may not portray an image of a teacher. Appropriate outfits are further required for 
laboratories or workshops or practical lesson, Physical Education and all games are directed by 
the officials in charge. 

All students are expected to dress decently at all times as stipulated in TSC code on dress 
code Any Lecturer will demand students to dress appropriately as stipulated in the article 
below:20/2012 TSC ACT SUBSISDIARY LEGISLATION 


Regulation No 12: Professionalism 


A teacher shall maintain a neat and decent standard of dressing which befits the dignity and 
mage of the teaching service 

Ensure his/her appearance and personal hygiene is not offensive to workmates or those they 
serve 


m. 


21.2 SICKNESS 

=All sickness or injuries must be reported to the College nurse as soon as it/they occur. In case of 
emergencies at night, the students should contact security personnel/boarding mistress to assist 
them get to the college nurse. Unless authorized by the College nurse or college administration, 
parents or guardian should not be contacted. 


=In the event of sickness for which the college nurse recommends bed rest and/or absence from 
any scheduled activity, he/she (the college nurse) will forward the relevant information to the 
lecturers, Registrar or other officer concerned through the Dean of students. No students should 
go to bed alleging to be unwell, without the knowledge of the college nurse and the Dean of 
Students. 


=Expenses for any medical consultation or prescription made outside the college clinic are 
entirely the responsibility of the recipient. All the same, it is extremely important that a student 
reports to the college nurse for any such required treatment. 


=Students with chronic or recurrent illnesses should report the case fully to the College nurse and 
submit the medical records to him/her. The Dean of Students should also be informed of each 
case. 

=Should a student fall into lengthy sickness or serious infectious disease he/she will normally be 
programmed to take a sick leave. 


= To cater for long illness beyond college clinic students are required to have NHIF Medical 
cover. 

= Students who require specialized treatment or students with contagious and communicable 
diseases will be referred back home for further management. 
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= Any medical referral cost out of College clinic will be met by the parent or guardian. 


21.3 PREGNANCY 


=A student shall report to the DOS as soon as she finds herself pregnant. Any waiting may 

make it difficult to obtain necessary help and impede proper programming. Consequently, testing 
by the college medical personnel may be required to ascertain pregnancy status of a student who 
thus presents herself. 


Note that any delays to obtain medical care may endanger the life of the mother and baby. 


=It is a criminal offense to attempt to or to procure abortion within or without the college. 
=A student who is 5 months pregnant will be required to stay/reside outside the institution and 
attend classes fully. Any eventuality shall be reported by the students to his/her guardian. 


22.PERSONAL SAFETY AND SECURITY 


=A student should always carry the National and College Identity Card whenever out of College. 
Security personnel are authorized to exclude from the college anyone who cannot identify 
himself/herself properly. 


=The college authorities will not protect or cause any immunity from arrest and prosecution if a 
student breaks the law within or outside college. Students arrested outside college for various 
offences will be dealt with by the police. The individual student(s) arrested will be responsible 
for his/her own defence, pay of fines, bails etc. as the court may determine. In case of arrest, 
students should notify the Chief Principal. 


=Students are strongly advised to be back on college by 5.30pm for security reasons. 


=Safety measures and security precautions specified in various localities must be strictly adhered 
to. 


=Electrical faults, installations, or alternations are to be attended to only by the qualified college 
personnel, to whom reports of any faults must be made promptly. 


=Firefighting equipment and alarm may be used only in cases of genuine emergencies and as 
directed. 

=Students are prohibited from cooking and use of electrical appliance in the halls of residence. 
23 SAFETY INWORKSHOPS & LABORATORIES 


=It is extremely important that all regulations governing safety be closely adhered to without 
exception. 


=Special care must be in handling, utilizing and storing tools, materials apparatus, machines 


chemicals, fire and electrical power to avoid any injury to oneself or others or cause damage to 
property. 
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=Laboratory equipment and workshop machinery and all other types of equipment must be 
treated with maximum care and respect. 


=One must also follow the instructions specified to each locality. However, in case of any doubt 
or additional advice, the lecturers or laboratory technicians must be consulted. 


=Hard cover shoes for protecting the foot must be worn during laboratory and workshop 
sessions. 


24..CARE OF PERSONAL BELONGINGS AND COLLEGE PROPERTIES 


=While the College will generally take the necessary steps to maximize security all around,it is 
the responsibility of each student to ensure the safety of his/her personal belongings and 
materials or equipment entrusted to his/her care. To this end, every student must;- 


(i) Lock up the box, wardrobe and room property. 
(i1) Make proper use for main entries and emergency exists in respective areas. 
Gii) Make proper use of the utility rooms. 


=Special care must be taken of locks and keys. Repairs of damaged locks and keys are charged 
to those responsible. 


=A clearance certificate must be obtained at the end of the course and when a student has to 
leave the college on a lengthy leave. 


=Unauthorized entry of any property to the college or individuals is regarded as that warranting 
appropriate disciplinary or even legal action to be taken. 


=The rooms (cubicles) in the halls of residence are equipped with standard furniture and all 
facilities available in the rooms, as well as their personal property. Students are not allowed to 
remove the furniture outside their cubicles/rooms. Any furniture which gets broken due to 
negligence will be repaired or replaced at the concerned student’s expense. 

=All electrical and water fittings should not be tempered with in any way. Each student will sign 
for his/her furniture and will be fully responsible for the same. 


25 KEYS 
Students who are allocated keys for their rooms should return them to the housekeeper at 
the end of the term. 


26 VISITORS TO STUDENTS 


=Visitors will normally be received when students are free from lectures and other scheduled 
activities. 


=No visitors may be received when students are in for lectures and other scheduled activities. 
=No visitors may be received in students’ residential (sleeping rooms) at any time. 
=Visitors may be received and entertained in common rooms between 0900 hours and 1730 


hours. 
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=While they remain in college students’ visitors are subject to same Rules and Regulations as the 
students. 


27 STUDENTS CORRESPONDENCE 

=College stationary, headed or plain are not to be used by students, whether individual or groups. 
=Any correspondence sent out by or addressed to students’ groups or individuals having any 
bearing on such group activities must be channeled through a patron of a club/society or a 


relevant college official, the Dean of Students and the Chief Principal. 


=No student may write any correspondence on behalf of the Principal or any other College 
official. 


=College official telephone may not be used to send or receive private messages. 


=It shall be an offence to make slanderous and/or irresponsible statements about matters 
affecting the College or Students’ organization. 


=Publishing, writing and/or distributing of anonymous literature of malicious nature, including 
placards, shall be subject to disciplinary action. 


=Displays of advertising notices on College premises shall be subject to approval by the Dean of 
Students. Authorized notices, advertisements etc. must be signed, dated and preferably bear the 


college official stamp. Those responsible for the approved notices shall remove them within the 
prescribed duration. 


28 COLLEGE PROPERTY 


=A student shall take care of the college property and shall be held responsible for loss or 
damage to any such college property where it is deemed to have been caused by negligence, 
willful destruction or misuse of such property by the student or group of students. 


= Any item lost by the student, or mishandled shall require immediate replacement by going 
home to bring or buy. 


=Students are not allowed to repair or tamper with any college equipment. 


N/B: These set of rules and regulations are binding to all students. 
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DECLARATION BY THE STUDENT 


1. I declare that I have read and understood the rules and regulations governing my conduct 
while I am a student at Chesta Diploma Primary Teacher Training College. 
2. [agree to abide by the rules in totality, promote and maintain the character of the college. 


3. I promise to be of good character and abide. 


Signature:------------------------------------------------------------- Date---------------------------- 
Mobile :------------------------------------------------------------------- 


Witness: (parent/guardian) 


Name: ---------------------------------------------------------------- 

ID No: ---------------------------------------------------------- signature-------------------------- 

Mobile: ------------------------------------------------------ date------------------------------------- 
COMMITMENT FORM 

| eee ee See ieee Aan ae ea ORR a nt eee eee eee emma ne risen Ree at Solon ele 

Adm. No: ----------------------------------------------------- ID No: --------------------------------- 


having read and understood the college code of rules and regulations for students and any 
other guidelines provided by the BOM from time to time and the basic education act 
2013, and TSC Act 2012 and KNEC Act commit myself to abide by among others : 
1. College Fee Policy 
The college fee policy which is clear on how fees should be paid on termly basis shall 
be maintained. 


2. College Policy On Bereavement 
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Only when our student dies, shall the college be actively involved as captured in 

student welfare policy. 

. College Student Menu/Diet/Catering Service Rule 9 

a) The college does not offer special menu 

b) No student will be served meals after stipulated time 

c) Undertake to use meal cards at times. 

. College Disciplinary Policy Rule No. 2 

a) Not to engage in indiscipline/ mass indiscipline 

b) Not to engage in destruction of the college property of any description 

c) Not to participate or engage in fighting, theft, drunkenness and drug abuse. If 
found, I will be treated as a suspect and handed over to the police and only be re- 
admitted after being cleared by relevant government agencies and the board. 

. Hostel Policy Rule No 10 

a) Students to be issued with boarding facilities only after having been cleared by 
relevant offices 

b) Female hostels are out of bound for male students and vice-versa. 

Guidelines on Moving in and Out of College Rule No. 5 

a) Students shall only be allowed out of college compound with official permission 

b) Where students go out after classes, in evening s and weekends, they should be in 
by 7.30 pm. You will not be allowed in college after 7.30 pm. 

. Policy on Class Attendance /Exams /College Programmes Rule No.3 

All lectures/lessons are compulsory. No student should miss class unless with valid 

permission. 

Students will be required to Uphold Board of Management Policy Guidelines as 


Communicated to them by The Secretary to the Board. 
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I as a student shall be held individually liable for my own actions. 


Signature: ---------------------------------------------------------------- 


Mobile No: ---------------------------------------------------------------- 


FOR OFFICIAL USE 
This copy of rules, regulations and guidelines booklet must be dully filled, signed and 


be submitted together with the application form to the admission office. 


BOARD OF MANAGEMENT APPROVAL 


HIEP PI GRA 


MR. DUNCAN MAKUNGA OKWARO 


CHIEF PRINCIPAL/ BOM SECRETARY 


MR. FESTUS R. KIPOMET 
CHAIRMAN BOM 
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